Office365 File Migration

Before your new adventures begin, learn how to move
your files from your CMCSS Office365 to a personal
account. Your CMCSS Office365 account will be removed
over the summer, so follow the directions below to back up
your files and move them to a personal OneDrive account,
Google Drive account, or store them on a jump drive.

1. Goto
login.microsoft.com

2. Choose OneDrive

3. Select your files by
placing a check to the
left of Name
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4. Click Download
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5. The zip file will be
downloaded and can be
stored on a jump drive,
personal OneDrive, or
personal Google Drive.




